
Example from Pastor Dave and Nina for Setting up ONLINE GIVING via. 
Bank Bill Pay (example is Webster Bank) 
 

Nina and I use this system to give occasionally (when we are away or did not give on Sunday).  It could also be 

set up as a person’s normal way to give, especially if you do not normally carry or use checks and find it hard to 

have cash ready to go. Since we use Webster Bank as for our personal bank, I thought I’d show you how we set 

it up, in case you would also want to do so.  I’m sure each bank is slightly different, but you can probably use 

this example to help you. 

 

How does it work?   Here’s a summary, followed later by “snapshots” of  the online pages, detailing how it is 

done.    In the same way we pay our utility bills online from our computer, we set up “First Baptist Church” as a 

payee, with the Memo field (called “Nick Name” at our bank) filled in as “Regular Offering” (when we set this 

up the online bank system also asks for an “account number” – for this we put in our telephone number, since 

FBC has no account numbers).  All this is done only the first time – after this the information is saved (see last 

page) and you only have to select FBC from your list of payees.   Then whenever we want, we instruct our bank 

to send a check to the church with our name on it and from our designated bank account. 

 

Payments can be made as “one time payments” (if we forget to bring a check on Sunday or we are away) or as a 

weekly, biweekly or monthly payments.  It is quite convienent and costs nothing extra for us to so this.    This 

may also come in handy for people who do not carry checks around or have to pay extra using paper checks.  

 

If you like, (and because giving is an act of worship) you can place a empty giving envelope in the offering 

plate indicating the amount and words “online gift” (the gift will be recorded when it arrives of course). 

 

SEE THE FOLLOWING PAGES FOR SNAPSHOTS OF HOW WE SET THIS UP… 
 

 

 

  



 

STEP ONE ï  

Go to Online Payments and select the ά!ŘŘ ŀ .ƛƭƭ tŀȅ tŀȅŜŜέ.   The form will ask you to select a Payee.  Since 
FBC is not a regular electronic payee, go to the bottom of the page and fill in that section: 

 
 

STEP TWO  ï  

Add Account Number (put in your telephone number) and fill in the Nick Name as ñRegular Offeringò.   Hit CONTINUE.  

 
 

  



STEP THREE  ï  

An Error  Box appears AND a new choice is found at the bottom of the page to ñAdd FBC to be paid by Check.ò  SELECT 

THAT.  

 
 

STEP FOUR ï  

Now Fill in the Information about FBC as shown below: 

 
 

 



STEP FIVE  ï  

An Information window comes up.  You can CLOSE it after reading. 

 

 
 

 

STEP SIX  ï  

 

This shows you have Successfully completed adding FBC.   From now on you just need to select FBC from the list of Payees 

that you use and set up a payment.   

 
  



Example of Using the Bill Pay for Regular Offerings 
From the Menu, choose “Set Up Recurring Bill Payments”.   You will see all your Bill Pay clients.  Find FBC and fill in the form as 

you desire.   In this illustrative example I set it up to make a $250 offering every week for one year.  Thus each week the bank will 

send a $250 check to FBC in your name. 

  

 

 


