Example from Pastor Dave and Nina for Setting up ONLINE GIVING via.
Bank Bill Pay (example is Webster Bank)

Nina and I use this system to give occasionally (when we are away or did not give on Sunday). It could also be
set up as a person’s normal way to give, especially if you do not normally carry or use checks and find it hard to
have cash ready to go. Since we use Webster Bank as for our personal bank, I thought I’d show you how we set
it up, in case you would also want to do so. I’m sure each bank is slightly different, but you can probably use
this example to help you.

How does it work? Here’s a summary, followed later by “snapshots” of the online pages, detailing how it is
done. In the same way we pay our utility bills online from our computer, we set up “First Baptist Church” as a
payee, with the Memo field (called “Nick Name” at our bank) filled in as “Regular Offering” (when we set this
up the online bank system also asks for an “account number” — for this we put in our telephone number, since
FBC has no account numbers). All this is done only the first time — after this the information is saved (see last
page) and you only have to select FBC from your list of payees. Then whenever we want, we instruct our bank
to send a check to the church with our name on it and from our designated bank account.

Payments can be made as “one time payments” (if we forget to bring a check on Sunday or we are away) or as a
weekly, biweekly or monthly payments. It is quite convienent and costs nothing extra for us to so this. This
may also come in handy for people who do not carry checks around or have to pay extra using paper checks.

If you like, (and because giving is an act of worship) you can place a empty giving envelope in the offering
plate indicating the amount and words “online gift” (the gift will be recorded when it arrives of course).

SEE THE FOLLOWING PAGES FOR SNAPSHOTS OF HOW WE SET THIS UP...



STEP ONE T

Go to Online Payments anselectthed ! RR | . A4 fThetfdrn@vill ask ybSt&electa Payee. Since
FBC is not a regular electronic payee, go to the bottom of the page and fill in that section:

8 Secure Online Banking Security Information -

David Saylor

P Add A New Payee

,.‘,]essagﬁ S5 To setup your payees so that theyll receive the fastest payments, select from
31 ney s the hundreds of payees we pay electronically. You can select from the list of the %
mast frequently used payees below, or you can find your payee by selecting
your payee from the alphabetical listing. To pay someone wha isnt on our list, =<
just enter the payee’s name in the space provided at the bottom of this page

Online Banking.

& Select a Payee From Our List
Transaction Detail

AT&T-Former SBC Only Cox Communications Oid Navy
Money Transfers
Alistate Insurance Discover Sears
Related Services
American Express Home Depot United lluminating
Debit Card Services
CL&P JC Penney Verizon
Capital One Kohls Walmart
Comcast Lord & Taylor Yankee Gas
Connecticut Natural Gas Lowe's Sprint

If you do not see your Payee in our list, select it from our menu by choosing the first letter of the Payee name.

AIBICIDIEIFIGIHIIJIKILIMINIOIPIQIRISITIUIVIWIX]Y]Z]0-9
Transaction Detail Or, Enter a Payee Name p 2
N ; Payee Name Enter First Baptist Church as
: First Baptist Church a Payee Here.
Accounts
g Is this payee an individual?
Customer Information -
7 Yes @ No
CANCEL | | CONTINUE |
STEPTWO i

Add Account Number (put in your telephone number) and fill in the Nick Name agiRegular Offeringd. Hit CONTINUE.

# Secwro Omlne Banking  Sacwrly Wirmaton -

Add A New Payes

Ouhine Banking Payse Name Frrat Baptat Church

e Payment Account 3 8806591014
Money Tromefery
Pa; Nick Nome ler vy

Reated Services Ve Hegowr e

Oete Carg Servces View on Shortist 7 ¥ ves' mo
Online Payments

Payments LORNGRL SONTNeS
Fayses

AD7 8 B4 Fay Fopse -
Maage Paywes -
Oniine westments
Transacton Detad

Online Profile
Accoums

Fill in an hit CONTINUE

Cuslumar nformatisn




STEPTHREE 1

An Error Box appears AND anew choice is found at the bottom of the page f@Add FBC to be paid by Checkd SELECT
THAT.

8 Secure Online Banking Security Information > Print @,
David Saylor
[ sionjour Add A New Payee

Messages >
31 new ages
Fields indicated with an asterisk (*) are required.

Account Balances

Online Banking © Errors:
Transaction Detail * \We were unable to locate an electronic payee matching First Baptist Church. Please verify that the payee
name is correct and if necessary, re- the name then click "Continue” to start a new search. Otherwise,

Money Transfers you can choose to select a new paye m the payee list or add your payee to be paid by check.
Related Services

4 Debit Card Services Payee Name First Baptist Church s

I Cs Payents 5 el incontilh e 2 FF>r our b.?nk when it ca.n t find .
Payments First Baptist as an bonafide electronic
o Payee Nick Name Regular Offering payee, it will give the option to

Add = Bill Pay Payee » View on Shortlist ? © ves I No send a CHECK.

Manage Payees »

Online Investments + Select a Payee from Our List
A=Az Dt Add "First Baptist Church” to be paid by check
Online Profile LU _CONTINUE
Accounts
Customer Information
l Click here to continue. '
A
STEPFOUR'

Now Fill in the Information about FBC as shown below:

@ Secure Online Banking Security Information -
David Saylor
e Add A New Payee
Messages >
31 new me e
Fields indicated with an asterisk {*) are required

Payee Name First Baptist Church Our home number. (Pick

ry i
Transaction Detail any number you like)
Payment Account # 8506591914

Money Transfers
Related Services P Mortans Seg i piiemo Put "Regular Offering” This will be
| Debit Card Services View on Shortiist ? © Yes ) No on the note line of the check.
Online th Email Address firstb@snet.net
Payments Retype Email Address firstb@snet.net \ e 5 @ ;
Payees Fill in this information. Use
Add 5 Bill Pay Payes » Payes Aidressling ! 240 Hilstown Road the church address and e-mail

Manage Payeses »

Payee Address Line 2 and phone no. as shown here.

Ci =
Transaction Detail fty Manchester
Online Profile ate Connecticut =
Accounts Zo o
Customer Information
Phone & 860 |-|649 |-|7509

| CANCEL | _CONTINUE




STEPFIVE i
An Information window comes up. You can CLOSE it after reading.

This gives informaticn about the bank sending a check. They want you to know it takes longer than a "full”
electronic payment, so you won't be late in a payment. NOT IMPORTANT IN THIS CASE.

equire additional time to post the payment to your account.

ertain payees, such as oedit card companies and Financial Institutions, may have additional requirements to ensure timely posting of payments. Your payee may apply exception
processing if:

Your payment is mailed to any address other than the one displayed on your most recent billing statement.

Your payment is mailed without the pre-printed payment coupon.

FPlease be sure to set up your payments to allow sufficient time for both delivery and processing before the payment due date printed on your billing statement, excluding any
applicable grace period.

STEPSIXi

This shows you have Successfully completed adding FBG=rom now on you just need to select FBC from the list of Payees
that you use and set up a payment.

@ Secure Online Banking Security Information =

David Saylor

Add A New Payee Confirmation r"q :
SIGN OUT

Messages > Pleas sure to set up your payments to allow sufficient time for both delivery
g e the payment due date printed on your billing statement,
applicable grace period

and pro
31 new messages and pro
excluding any

Account Balances

First Baptist Church has been added to your payee list.
Online Banking

Transaction Detail

Money Transfers Payee Name First Baptist Church
- Payment Account # XXXXXX1914

Related Services

Payee Nick Name Regular Offering
Debit Card Services

View on Shortlist ? Yes

i Email Address firstb@snet.net

Eayiieats Payee Address Line 1 240 Hillstown Road
Payees

Payee Address Line 2
Add = Bill Pay Payse »

City Manchester
Mansges Payees »
State CcT
Online Investments
Zip 06040
- 3 ¢
ransaction Detail Phone # 360 - 649 - 7509
Online Profile
Accounts
Customer Information What would you like to do next?

Add A Payee >

Set Up One-Time Payment —»

View Payment Center >




Example of Using the Bill Pay for Regular Offerings

From the Menu, choose “Set Up Recurring Bill Payments”. You will see all your Bill Pay clients. Find FBC and fill in the form as
you desire. In this illustrative example I set it up to make a $250 offering every week for one year. Thus each week the bank will
send a $250 check to FBC in your name.

Hick
Online Payments Name
Payee Hame Payee Delivery Payment #of Payment
Payments Payee Account # Type Date Frequency Payments Amount
View Payment Center » ATET ATT 071302010 Select El 5
Set Up One-Time Bill Fayment »  JOC000@559 UVerse
Check
Capital One CapOne 07/09/2010 Select (=] 5
HOOKRXA 4099 Famity MC
Electronic
View Payment History » . El
N o Capital One 2 070902010 [ Select E
RGeS H0OOKKK2931 Electronic
e Chase FirstUSA Chase OTI02010 Select [=] [
Online I i i MasterCard & Visa 0662
HoHHA0862 Electronic
Transaction Detail Citibank MasterCard Citi MC 07092010 Select = 5
Online Profil HoOAB292 Platlnuml
Electronic
Accounts CL&P cLap 07/09/2010 Select =] s
Customer Information 300008186 Electronic
Connecticut Natural Gas ~ CNG 0TI02010 Select [=] 5
HoOOK318T Electronic
Equitable Life Nina's 07082010 Select E| 5
HOORXABITE Insurance
Electronic
First Baptist Church Regular 072010 Weekly : 52
HH1914 Offering
Hanover Insurance Hanover n7inann il Selert - 5




